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MILEAGE REPORT 
 
Name: __________________________________ 
 
Mileage Report Week Ending: ________________ 
 
PLEASE USE ACTUAL ADDRESS INFORMATION FOR LOCATIONS. 

Date Departure Address Client Name & Address Miles 

        

        

        

        

        

        

    Total Miles:   

Highlighted Area For Office Use Only:    

Please use exact address and mapquest for distance confirmation.   

        

        

        

        

        

        

        
 
I claim reimbursement from Dependable Staffing for the above mileage expense(s) incurred by 
me in the fulfillment of an assignment and declare that the above statement is a true account of 
such expense(s) for which payment has not been made heretofore by Dependable Staffing. 
 
 
________________________________  ________________________________ 
Employee’s Signature    Date 


